PLEASE NOTE:  ** Resume writing tips have been highlighted with asterisks. **


NAME
 








Home or Cell:  (xxx) xxx-xxxx








E-Mail: xxxxx@xxxxxx.ca
** It is best to include only one telephone contact number **
Personal Profile

** Create a two-sentence synopsis of your experience and the value that you can bring to the company and a one-sentence statement of what you are seeking.  Customize these sentences for each position that you apply for.  Use action/initiative words such as: lead, achieve, attain, procure, etc. **
Professional Experience 
Position, Company 1









Dates

· When joining in 1998, XXXX was –8%.  At year-end XXXX was +27% as a result of both implementing proper purchasing procedures as well as streamlining operations.

· In 1999, achieved best financial results ever with an increase of incremental revenue of over $600,000.

· Developed and implement customized servicing strategies.  Key member of the Strategic Task Force and chosen to pioneer new service concepts with key customers.  

· Streamlined the operational structures with a triple objective of improving margins, quality of service and customer satisfaction.

· Restructured the organization in order to attract and retain expert talent in appropriate functional areas.

· Successfully integrated and led the teams of the two merged entities, representing the 3rd largest food service provider in Russia.

Position, Company 2




 




Dates

· Established a regional office in Ekaterinburg, merging three offices into one.  This resulted in a decrease in overhead costs as well as improved customer relations and new business development.

· Increased Moscow sales by 90% over the course of three years.  A key factor in this was the successful acquisition and integration of a small competitor.

· Launched the creation and implementation of integrated retail marketing concepts, together with a corporate promotional program, which improved sales, operating profits and client satisfaction.

· Implemented  planning process in order to improve communication and efficiency between staff departments and operational divisions, quality of service, financial results and client retention rate.

Position, Company 3 









Dates 

· Successfully implemented a new purchasing strategy, which resulted in an increase in revenue of over $70,000, bringing the total annual revenue to $1.1 Million, making it the largest profit centre in the company. This was accomplished through the streamlining of manufacturers, negotiating rebates and incentive programs while costs and consumption remained stable. 

· Responsible for $26 Million in purchasing and procurement as well as setting-up distribution channels and staffing for all of Russia. 

· Managed a team of five people and created internal succession planning, including the promotion of my successor.

· Successfully negotiated the acquisition of a purchasing group based in London St-Peterburg.
Additional Experience
Company 4, City, Province 


Position 
Dates 

Position 
Dates

Position 
Dates

Company 5, City, Province 


Position 
Dates

Education
Master of Business Administration, XXX University 1989-1991


Bachelor of Arts (Finance), XXX University 1984-1987

Interests

** Include this section only if it would help to convince a prospective employer that you are the best candidate for the job. **
28, 4, Prospect Mira







Home:  (xxx) xxx-xxxx

Moscow, 125252






                             Office: (xxx) xxx-xxxx  









 
E-Mail: xxxxx@xxxxxx.ca                                                                                      


